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OVERVIEW

1  TheTradesMonitor Webgte permitsthe checking of Service Providers

1  The Website also alivs forthe downloadhg of information for usersfathe Data Exchange
system to theimternal managemesbftware program.

1  The system is secure and can only be accessed by using aRlemhber and a Password.

1  Theinformationyou will find on the Webse is restrictedo ServiceProvidersvho have
requestd that they be included in yolist.

1 You will NOT be able to view any oth@rade Monitor clieninformation through the
Welbsite, nor will our other clients be able to view your information

Sections

The Tradedonitor Welsite contains the following major screens :

1 Home Page

2 Client Login Screen
3 SearchScreen

4 Add Contractor

5 ResultsList Screen
6 ShowDetails Screen



HOW TO ACCESS THE WEBSITE

Thefirst time you access thetsi

(1) Type in lower casevww.tradesmonitor.com.au into the Addres Box of your Web
Browser, and press Enter.
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(2) Wait for the Trades Monitor Home Page to load on your s¢eeeshown in the illustration
below. This may take a few moments, depending uph@nspeed of your internet link.
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Making Supplier and Contractor

Compliance Easy

Trades Monitor verifies, maintains and keeps current
Clients and Testimonials the following information fand more) on your

contractors to ensure contractor compliance:
e Ve « Public liability insurance Lower Cost
eriy « Professional indemnity insurance

Insurances, Licences, ABNs + WorkCover insurance
+ Licences
OH&S Compliance * Registrations
s AEN
+ Contractor OHS Compliance

Fact Sheet

Information Delivery System

Lzl O ing the of your C

C i «can provide greater legal protection while
reducing your overall cost and offering peace of mind

that your contractor compliance is given the priority it
needs.

Backup Client Login

Trades Monitor codes each Contractor as Compliant or

non simplifying your contractor -
management decision making. ’
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Privacy Policy | Client Terms of Use | Contractor Terms of Use

Contractor Safety | Contractor Registration | Contractor O tor Verification | Contractor Health and Safety
Contractor Management | Contractor Compliance | Contractor Accreditation | Contractor OH&S | Contractor Prequalification
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(3) When the Home Page displays on your screen, use the directions Wgbwrowserto
add it to your list ofavourites.



Once you add the website to your Favouritesyou will be able to access the Trades Monitomdo
Page withtwo clicks of your mouse.
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Sectionl HOME PAGE SCREEN

On the Home Page Screen, simply click onGfient L ogin Button.

You will then be taken to the Login Screen which will allow you access to the Clients Only sections
of the Website.
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About Us Compliance Easy
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Clients and Testimonials the following information (and more) on your
to ensure E
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B Utto n Information Delivery System

Client Login the of your G

Ct li can provide greater legal protection while
reducing your overall cost and offering peace of mind

that your contractor compliance is given the priority it
needs.

Backup Client Login
Contact Us
Trades Monitor codes each Contractor as Compliant or

ing your
decision making.

Downloads

Useful Links
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Section 2 CLIENT LOGIN SCREEN
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Client Login
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[ Enter Client ID Code Supplied by Trades Monitor l

Password

(1) Click in theClient ID Box and type your ownumbe in the box.
(2) Click in theEnter PasswordBox andtypein your ownPassword.
(3) Click theSubmit Button and you will be taken tde Search Screen

Section 3 SEARCH SCREEN (your main control screeh

In order to use this screen fully ithelpful to understand the Tradgl®nitor Status Systengervice
Providers are assessed facence OH & Sandlnsurance requirements concernihgit Tradeand
Entity type and arehenallocated &tatusCode

The SEARCH Screenhasthe following2 areas

1 Lookup Contractors
2 Show The Latest Changes Contractors
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Here you have the choice of searching for yBantractordy various criteria In addition,
you can search on multiple criteria

Sa for example, you might like to see a list of ELECTRICIANS who are currently
APPROVED. To see this list, you woudtallow thesesimplesteps :

(@) Click on theTrade Dropdown Box.

(b) Use the 8roll Bar to find and seledlectrician in the alphabetically ordered
trades listing.



