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OVERVIEW  
 

 

¶ The Trades Monitor Website permits the checking of Service Providers. 

¶ The Website also allows for the downloading of information for users of the Data Exchange 

system to their internal management software program. 

¶ The system is secure and can only be accessed by using a Client ID number and a Password. 

¶ The information you will find on the Website is restricted to Service Providers who have 

requested that they be included in your list. 

¶ You will NOT be able to view any other Trade Monitor client information through the 

Website, nor will our other clients be able to view your information. 

 

 

 

 

 

 

 

Sections 
 
The Trades Monitor Website contains the following major screens : 

 

1  Home Page 

2  Client Login Screen 

3  Search Screen 

4  Add Contractor  

5  Results List Screen 

6  Show Details Screen 

 



 

 

 

HOW TO ACCESS THE WEBSITE 

 

 
The first time  you access the site 

 

(1) Type in lower case  www.tradesmonitor.com.au  into the Address Box of your Web 

Browser, and press Enter. 

 

 
 

 
(2) Wait for the Trades Monitor Home Page to load on your screen, as shown in the illustration 

below. This may take a few moments, depending upon the speed of your internet link. 

 

 

 
(3) When the Home Page displays on your screen, use the directions in your Web Browser to 

add it to your list of Favourites. 

 



 

 

 
Once you add the website to your Favourites, you will be able to access the Trades Monitor Home 

Page with two clicks of your mouse. 
 

 

 
 

 

 

Section 1 HOME PAGE SCREEN 
 

On the Home Page Screen, simply click on the Client Login Button. 

 

You will then be taken to the Login Screen which will allow you access to the Clients Only sections 

of the Website. 

 

 
 

 

 

 

 

 

 

 

 

 

Client Login 

Button 

 

 

 

 

 

 

 

 
 



 

Section 2 CLIENT LOGIN SCREEN 

 

 

 
(1) Click in the Client ID  Box and type your own number in the box. 

(2) Click in the Enter Password Box and type in your own Password. 

(3) Click the Submit Button, and you will be taken to the Search Screen. 

 

Section 3 SEARCH SCREEN (your main control screen) 
In order to use this screen fully it is helpful to understand the Trades Monitor Status System. Service 

Providers are assessed for Licence, OH & S and Insurance requirements concerning their Trade and 

Entity type, and are then allocated a Status Code. 

The SEARCH Screen has the following 2 areas : 

 

1 Lookup Contractors 

2 Show The Latest Changes on Contractors 

 

 

 

 

 

 
1. Show The Latest Changes 

(a) Click in the Days (Max 30) Box, and enter the number of days from 1 to 30. 

The Default Value is 14 days, and will always appear when you first enter the 

Search Form Screen. 

(b) Click the Show The Latest Changes Button to get your results. This will take 

you to the Results List Screen (SEE Section 4 below for details). 

 

 
2. Lookup Service Providers 



 

 

Here you have the choice of searching for your Contractors by various criteria.  In addition, 

you can search on multiple criteria 

 

So, for example, you might like to see a list of ELECTRICIANS who are currently 

APPROVED. To see this list, you would follow these simple steps : 

 
(a) Click on the Trade Dropdown Box. 

(b) Use the Scroll Bar to find and select Electrician in the alphabetically ordered 

trades listing. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


